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Introduction to the Updated
Enrolilment Increase Request System

Background for Improvement

Improved efficiency in course registration by streamlining the

application/approval process for course enrollment increases

Previous Method

(Student) Make an individual inquiry to
instructor about enroliment increase
(Instructor) Respond with approval/
rejection to the inquiry

(Student) If approved, submit enrollment
Increase application with supporting
documents to administration office
(Administration Office) Process

enrollment increase approval

»

Improved Method

(Instructor) Set enrollment increase
availability and eligible targets
(Student) Apply for enroliment
Increase through the system
(Instructor) Approve/reject
applications through the system

Eligible Courses for the System

Enrollment increase applications and approvals are
available only for the department-offered courses.
(Enrollment increase applications are not available
for general education/common area courses.)

Periods *

» Student application
March 5, 2026 (Thu) 09:00 - March 6, 2026 (Fri) 13:00

* |[nstructor approval
March 5, 2026 (Thu) 09:00 - March 6, 2026 (Fri) 17:00

* Course Registration Adjustment Period (All students)
March 9, 2026 (Mon) 17:00 - 24:00
March 10, 2026 (Tue) 11:00 - 24:00




Key Updates for Spring 2026

Maximum allowable credits (No Change) Schedule change

Starting Spring 2026, the enrollment increase request

The total number of credits from current registrations period is operated before the Course Registration
+ enrollment increase application courses cannot Adjustment Period (All students), providing additional
exceed the maximum allowable registration credits. registration opportunities for students whose enrollment

Increase applications were not approved.

Courses automatically registered upon instructor approval
cannot be cancelled during the Course Registration Adjustment Period (All students)




. Course Enrollment Increase Request: Subject Enrollment Increase Application

* Location: Course Registration System (https://portal.hanyang.ac.kr/sugang/sulg.do) — Course Registration
* Enrollment Increase Method: Enrollment increase applications are only available for courses where instructors have allowed

“enrollment increase applications.”
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Only eligible applicants will be displayed. If no academic year is selected, the list will appear blank.




. Course Enrollment Increase Request: Application Pop—Up
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(D The status can be checked through the application status.
— When first opening the pop—up: New / When applied: Under review

/ When approved by instructor: Approved (automatic course registration occurs upon approval completion)

- When automatic course registration occurs through instructor approval of enrolilment increase application, existing course registrations
with any time overlap will be deleted.

(If there are courses with overlapping schedules, they will be displayed on the enrollment increase application screen.)

@ During the initial application, noncompletion / retake / double major status cannot be displayed. — It can be viewed by reopening the
pop—up after application. — Application can be submitted with a reason entered.




- Check Enrollment Increase Request Processing Results

* Location: Course Registration Site — Course Registration — Enrollment Increase Application History
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@ Applications under “Rejected” status cannot be deleted.
@ Clicking the course name opens the pop—up on the previous slide, where detailed
information can be viewed.

:

® When the approval status is “Rejected,” the rejection reasons can be viewed in the
pop—up.




- Check Exception Cases (ldentical / Equivalent / PBL Courses)

« Matters regarding retake courses, identical/equivalent courses, etc. can be viewed through a separate pop—up
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' Important Notes +

* Enrollment increase requests and approvals are ONLY available for the department—-offered courses.
(Enrollment increase system is not available for general education courses)

* The total credits from existing course registrations and courses applied for enrollment increase cannot
exceed the maximum allowed registration credits.

* |[f automatic registration occurs due to instructor approval, any time—conflicting course you had
previously registered will be deleted.

* Courses automatically registered upon instructor approval cannot be cancelled during the Course
Registration Adjustment Period (All students).

* The decision on whether the requests are allowed, as well as which students are approved, is entirely
up to the lecturer. Please contact the lecturer directly for related inquiries.




Thank you




